INSTRUCTIONS FOR PRODUCTION OF FULL PAPERS
GENERAL

(
Papers should be typed with linespacing 1,0 pt.

(
Use font Times New Roman, font size 12 pts is required.

(
Use text alignment, i.e. the width of left and right margins should be identical.

(
The text should not be wider than 17 cm.

(
The length of the text should not exceed 24 cm.

(
Submit your document by e-mail to ompw@wbs.warwick.ac.uk  ( Word documents or PDF files) before July 25th , 2003.

Although there is no limit on the number of pages, papers to be considered for the conference special edition of the journal should typically be 4-5.000 words in length.  Please remember that the papers will be put on the HCTM website and file size should not be excessive.  In some cases we will convert files to pdf format.

LAYOUT

(
The title should be centered at the top on the first page, typed in upper case and bold.

(
Authors' names should be centered underneath the title, upper case, not underlined, first given name followed by family name. Institution name in italics.

(
An abstract of no more than 100 words should be provided before the main body of the paper.

(
All headings, except the title of the paper, should start from the left hand margin. Use upper case, not bold, not underlined for the main headings.

(
Do not number the headings!

(
Second order headings should be in lower case letters, the first word starting with a capital and bold.

(
Third order headings should be as second order, but not bold.

(
Allow a one line space before all headings, but no empty lines between headings and text.

(
Allow two empty lines after the abstract text, i.e. before the main body of text.

(
Do not insert space between paragraphs. The first word of a new paragraph should be indented by 4 characters.

(
References should be numbered in the text, using square brackets, in order [1], [2] etc. A list of references should be gathered in numerical order at the end of the paper using the following format:


Journal articles: Author's surname(s) followed by initials; title of article; journal title; year; volume and issue number; page numbers.


Books or reports: Author's (or editor's) surname(s) followed by initials; title; publisher; place of publication; year.


Chapters in books or papers in proceedings: Author's surname(s) and initials; chapter or paper title; surname and initials of book's or proceeding's editor; title; publisher; place of publication; year; page numbers.

(
Avoid footnotes and use brackets instead.

(
Diagrams, tables and figures should be provided within the main body of text. They should be located close to their reference and in the text referred to as "Diagram 1" or "Figure 2" etc. Each diagram, table and figure should have a capture below, which accurately reflects its content. Number the diagrams, tables and figures in the order in which they occur in the paper. Use lower case letters in the text.

(
Appendices should appear in the very end of the paper.

(
Pages should be numbered.

